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	PERSONAL INFORMATION (CONFIDENTIAL)
Please return the completed form to :Dave Byrne, Education Development Manager, Unit 3 Wolsey Business Park, Tolpits Lane, Watford, Herts, WD18 9BL


	Position Applied For:
	


	Date Completed:
	Reference (for office use):


Please complete in BLOCK CAPITALS using black ink
1. Personal Details

	Name:




	Your address:

…………………………………………………………...................................................................................................................

…………………………………………………………...................................................................................................................

……………………………………………………………………………………………………………………………………………….

…………………………………………………………....................................................................................................................

……………………………………………………………………………………Postcode ……………………………………………..




	Contact Details: (Please tick preferred contact detail)
Email address:…………………………………………………………………………………………………………………………….

Telephone        □ Home:………………………………………………………………………………………………………………

                         □ Business:………………………………………………………………………………………..…………………...

                         □ Mobile:……………………………………………………………………………………………………………..


	Have you applied to, or worked for, Watford Football Club before?                   Yes/No
If yes, please give details:




2. General
	Do you hold a current driving licence?   Yes/No

Is it a Full/Provisional/LGV/PCV licence?

Do you have use of a car?

	

	We are an Equal Opportunities employer.  If you have a disability & would like special arrangements to be made should you be invited for interview, please state your requirements here: ……………………………………………………………………………………………………………………………………………………….


	Please indicate two people (not a relative) who can provide references – one of whom should be a previous/current employer

	Name ……………………………………………………

Address ………………………………………………..

…………………………………………………………….

…………………………………………………………….

Tel. No………………………………………………………….

Email:……………………………………………………………

Occupation:……………………………………………………..

Time Known:…………………………………………………….

May references be taken up before interview?      Yes/No
	Name ……………………………………………………

Address ………………………………………………..

…………………………………………………………….

…………………………………………………………….

Tel. No………………………………………………………….

Email:……………………………………………………………

Occupation:……………………………………………………..

Time Known:…………………………………………………….

May references be taken up before interview?      Yes/No


Continued employment is subject to receipt of satisfactory references.  
	PERSONAL INFORMATION CONTINUED
(CONFIDENTIAL)




3. About your work History

Please give details of all jobs held including part-time and unpaid work.  Start with your present or most recent employer.  Please continue on a separate sheet if necessary.

	Full name & address of employer
	From
	To
	Position Held/Key Achievements/Responsibilities
	Reasons for leaving

	
	
	
	
	


	PERSONAL INFORMATION CONTINUED
(CONFIDENTIAL)




4. About your Education

Educational, Technical and Professional Qualifications:

	Name & Address of School/College/University/Institute or Professional Body
	Qualifications (include GCSE/O or A levels, NVQs, work based courses & any further/higher education)
	Grade

(if any)
	Year Taken

	
	
	
	


	If you have not held a job or been studying, please tell us what you have been doing:




5. Personal Development

	Include any other courses e.g. coaching qualifications, membership, voluntary work, experiences or responsibilities that you consider relevant, with outcomes where particular?




	Are you presently in, or intending to return to, full or part-time education?

             □  Yes                                                      □  No       

If yes, give details ……………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………….




	PERSONAL INFORMATION CONTINUED
(CONFIDENTIAL)




6. About you
	Are you a British subject or a national of any EU Country?

             □  Yes                                                      □  No       

If not, do you have the right to work in the UK and a current work permit?

             □  Yes                                                      □  No       

If yes, please state the expiry date of your right to work in the UK and/or your work permit:
………………………………………………………………………………………………………………………………………………

The Asylum and Immigration Act 1996 requires us to seek proof of your right to work in the UK.  You will be asked to provide original documentation during the recruitment process.



	Do you have any medical conditions or health problems that affect your ability to carry out the work activities for the position for which you are applying?               □  Yes                                                      □  No       
If yes, please provide details
Have you ever been restricted from certain work activities in the past?               □  Yes                                                      □  No       
If yes, please provide details and which work activities you were restricted from participating in




	If successful, when are you available to coach?

AM (9-12)

PM (1-5)

Evening (6-10)

Other (please specify)

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Are you available to coach during school holidays?

             □  Yes                                                      □  No       




	PERSONAL INFORMATION CONTINUED
(CONFIDENTIAL)




	When can you start work? (please give earliest start date)

……………………………………………………………………………………………………………………………………………

Do you have any holidays booked?

             □  Yes                                                      □  No       

If yes, please specify dates:

……………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………




Data Protection Statement
The information that you provide on this form and that obtained from other relevant sources will be used to process your application for work.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. 
If you succeed with your application and are offered assignments with us, the information will be used in the administration of your employment with us and to provide you with information about us or third party via your payslip.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or with other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data in accordance with the Data Protection Act 1998

7. Declaration
	It is important that the information you provide is accurate and that ALL sections are completed.  Your signature below confirms that the information you have given is accurate and true.  You understand that providing misleading or false information will disqualify you from appointment or, if appointed may result in your removal from the Casual Coaches register and thus not offered any assignments/work.
Signed …………………………………………………………………………….  Date ………………………………………




	FOR OFFICE USE ONLY:

Screened by: ………………………………………………………………………………………………………………………..

Print Name


	EQUAL OPPORTUNITIES MONITORING

(CONFIDENTIAL)



The information contained on this form is considered sensitive personal data.  This data is held as a means of monitoring, promoting & maintaining Watford Football Club’s Equal Opportunities Policy.  It is generally recognised that discrimination can often be unintentional and we therefore monitor the data to ensure no group is disadvantaged before, during or after their employment with WFC.  The data you provide on this form will be held in the strictest confidence but may be required by funding bodies or other associated organisations.  Any data supplied to an external organisation will not disclose the person’s name or enable identification by any other means. The data provided will be held on your manual personnel file and on the computerised database.  Completion of this form indicates your acceptance and consent towards storing and processing the data as described above.  The Equal Opportunity Policy can be found on the Club’s intranet.  

	Print Name:



	I would describe my ethnic origin as:

	White
	Mixed
	Asian or Asian British
	Black or Black British
	Chinese or other ethnic group

	British                     FORMCHECKBOX 

Irish                        FORMCHECKBOX 

Any other White Background            FORMCHECKBOX 

(Please Specify)
………………….
	White and Black Caribbean    FORMCHECKBOX 
           

White and Black African  FORMCHECKBOX 

White and Asian     FORMCHECKBOX 
              

Any other mixed background  FORMCHECKBOX 
               

(Please specify)

……………………..
	Indian                      FORMCHECKBOX 

Pakistani                 FORMCHECKBOX 

Bangladeshi            FORMCHECKBOX 
                            

Any other Asian background             FORMCHECKBOX 
                         

(Please specify)

……………………..


	Caribbean             FORMCHECKBOX 
                  

African                   FORMCHECKBOX 

Any other Black background            FORMCHECKBOX 
                 

(Please specify)

……………………..


	Chinese                  FORMCHECKBOX 

Any other ethnic Group  FORMCHECKBOX 

(Please specify)

……………………..



	Gender (Please specify)


	Date of Birth:



	Do you consider yourself to have a disability:             □  Yes                                                      □  No       

If yes, please state nature of disability:

Do you require any adjustments to be made?              □  Yes                                                      □  No       

If yes, please provide details:

The Disability Discrimination Act defines disability as “A physical or mental impairment which has a substantial and long-term effect on the person’s ability to carry out normal day-today activities” 


If you wish, you may disclose information about yourself in this section in relation to your:

	Religion:



	Sexual Orientation:



	How did you become aware of this vacancy? (please circle)

	Advertising

WFC Intranet (internal)

Specialist Magazine/Journal (please specify)…………………
Uni/College/School

Watford Observer

Other  (please specify)………………………………….…….....

Recruitment Agency (please specify)
………………………………………………………………………

	Internet

WFC Website

Other (please specify website)………………………..……………………

Employee Introduction

(please give name of employee)

…………………………………………………………………..……………..

Other (please specify)

……………………………………………………………………………...….


	SELF-DECLARATION FORM

(CONFIDENTIAL)



Rehabilitation of Offenders Act Statement

This position is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  You are advised under the provisions of the Rehabilitation Of Offenders Act 1974 (exceptions) order 1975 as amended by the Rehabilitation of Offenders Act 1974 (Exceptions Amendment) Order 1986 that you should declare all criminal convictions found against you – including ‘spent’ convictions.  You are not entitled to withhold information about convictions or cautions that would otherwise be considered ‘spent’.
	Have you ever;

· Been convicted of any offence or





 
· Been subject of a caution, reprimand or final warning; a Bound Over Order


OR
Are you at present the subject of pending prosecutions or current criminal investigations?
	        □  Yes               □  No
        □  Yes               □  No
        □  Yes               □  No

	Are you disqualified from working with children and young people, either through a court Imposed disqualification order or through your inclusion on either the Department of Health Or Department of Education and Skills Lists of those banned from working with children or The POCA Register?


	        □  Yes               □  No

	Are you a person known to any social services department as being an actual or potential risk to children?


	        □  Yes               □  No

	Have you OR a member of your family living with you OR a person not related to you but living in your home, been the subject of a child protection investigation or enquiry either currently or in the past?


	        □  Yes               □  No

	Have you ever had a child for whom you had caring or parental responsibility removed from your care?


	        □  Yes               □  No

	Have you ever had a child for whom you had caring or parental responsibility on the child       protection registers?


	        □  Yes               □  No

	Are you the subject to any pending disciplinary action against you or have you been subject to a disciplinary investigation?


	        □  Yes               □  No

	Has a previous employer ever taken disciplinary action against you or have you been subject to a disciplinary investigation?


	        □  Yes               □  No

	Have you had a disciplinary sanction from the FA or other governing body relating to child welfare or child abuse?


	        □  Yes               □  No

	Has a previous employer dismissed you?
	        □  Yes               □  No

	Have you ever been asked to leave a sporting organisation in the past?
	        □  Yes               □  No

	Has a young person made an allegation against you involving abuse, malpractice or professional misconduct?


	        □  Yes               □  No

	Do you have a CRB (Criminal Records Bureau) Enhanced Disclosure?

If yes please state;
Valid From Date:………………….Issued by:………………………….Disclosure No.:………………………
	        □  Yes               □  No



We will need to know if your circumstances have changed since the offending behaviour and whether you can give reassurance that this is in the past and you are a reformed character.  At interview we will ask you to clarify information in your application.  If you are attaching additional information relating to the above questions please tick this box □

DECLARATION

I have read and understood what has been asked of me in this form.  I confirm the information that I have provided in support of my application is a complete and true record and there is no reason I cannot work with children or young people (under 18) or vulnerable adults.
I agree to notify the club of any pending prosecutions / cautions / warnings / reprimands or convictions whilst I remain in post.

I understand that to give false information failure to disclose information or subsequent failure to conform to the Code of Ethics and Conduct may result in disciplinary action.

I agree to undertake a CRB Enhanced Disclosure Check, at my own expense, in accordance with the Trust’s recruitment procedures.

Print Full Name:……………………………………….    Signature:…………………………………………………  Date:………………….
	COMPETENCY APPLICATION FORM
RELEVANT SKILLS, KNOWLEDGE AND EXPERIENCE




In this section you are asked to outline how your knowledge, skills and experiences meet the competencies required for this role.  You should draw on your experiences from your current or previous roles or from other relevant situations (such as activities outside work).
	Communication Skills (Verbal and Written)



	Ability to Plan and Organise yourself & coaching sessions/programme


	Ability to work effectively as part of a team 


	Problem Solving skills & ability to work on own initiative



	Delivering results & customer service

	Please provide examples that demonstrate your level of commitment & ability to be flexible to the needs of the Trust & its Clients.


Do you hold a valid ‘FA Safeguarding Children in Football’ certificate?            □  Yes                                                      □  No       
If yes, when does it expire?.................................................................
Do you hold a valid First Aid certificate?                                                           □  Yes                                                      □  No       
If yes, when does it expire?.................................................................
Are you a member of the FA Coaches Association?                                         □  Yes                                                      □  No       
If yes, please state membership number:………………………………
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